Application Procedure 

1. Upon development of their Projects, parish Caritas will send the same to their respectable Diocesan Caritas.

2. Diocesan Caritas will select up to 3 projects from their area and forward to the their National Caritas 

3. National Caritas could return received projects to the sender requesting additional information or forward them to the regional Commission

4. On the basis of defined criteria, the Regional Commission will select Projects to be funded and inform National Caritas about the decision.

5. National Caritas will forward the information to the Diocesan Caritas that will than pass it to the parish Caritas.

Reporting

1. Two months after beginning of implementation, National Coordinators are obliged to confirm if the project activities are being implemented according to agreed plan and are strongly encouraged to report all delays or possible issues.

2. Projects should be implemented by July 31, 2010. Both electronic version and the hard copies of the final Project report and detailed financial report should be submitted by September 10, 2010. Copies of receipts should support costs per budget item.

3. Narrative and financial report must be written according to the attached guidelines and forms.

4. Reports must be signed and stamped. Copies of the invoices must be verified “correct with the original” and signed. 

5. Hard copies of the reports must be send to:

Catholic Relief Services Bosnia and Herzegovina

Sarajevo Office 

(attention Maja Brenjo)

Zagrebacka 18/II

71.000 Sarajevo

Bosnia – Herzegovina

6. Electronic version of the reports must be submitted to: 

Tsvetomir Doumanov (Caritas Bulgaria)

Project coordinator 
Email address: tsvetomir.doumanov@caritas-bg.org
